Vendor 2

 
_____________________________

Quote Summary

Vendor 3

      
_____________________________

Quote Summary

       
Number:

R _______
Recommended Vendor   

Requesting Department  

Bldg.

Rm# 
 
Attn.  

Phone    

Delivery Date

     
Source of Price

New Mexico Tech

Requisition

This is not a

Purchase Order

	ITEM #
	DESCRIPTION
	QTY
	UNIT
	UNIT PRICE
	EXT. PRICE

	 
	
	
	
	
	

	 
	
	
	
	
	

	 
	
	
	
	
	

	 
	
	
	
	
	

	 
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	 
	
	
	
	
	

	 
	
	
	
	
	


	
	
	
	
	
	

	
	
	
	
	
	


Special Instructions

     
________________________________________

Property Management Review

  Yes/No                                                     Yes/No                                   $500 or over an item                               Screened for 

                                                                                   Availability in 

          Life expectancy of                                      present inventory

                2 years or more                                     Property Tag

          Replaces Existing

               Equipment                                    Service Life

                                                 5 years      12 years      Other

Date of Request

9/25/2012
_________________________________

          Account(s)                  Amount        

_________________________________________________________________________________


                                                    
                                                    
Department Signature:

_________________________

Accounting Approval

_________________________

Purchasing Approval

Number:
     Date:













Distribution:  WHITE copy to Purchasing, retain YELLOW and PINK for departmental use.


